
	 	

M E M O R A N D U M  
 
To: [Permissions Dept / Publisher Name] OR [Name of rights holder] 
 Address 
 Email 
 
From: Your Name 
 Your Address 
 Email 
 
Date: 18 February 2022 
Re: permission to reprint 
 
The University Press of Colorado, a nonprofit educational/scholarly publisher, will publish a book of 
which I am the volume editor/author, to be entitled: 
 

Book Title 
 
which will be a work for an audience of university researchers and teachers. An initial printing of about 
500 copies is contemplated, and the volume will have a 20XX copyright date. 
 
In this work, we hope to reprint the following, for which we believe you own the rights: 
 
title:  Chapter/Article/Photo title 
published in: Journal/Book/Source title 
date:  Copyright Date 
 
(continued on attachment [if necessary]) 
 
Please consider this letter a formal request for one-time nonexclusive world rights to use this material as 
part of our volume in all editions and bindings (cloth, paper, electronic). Would you grant permission by 
completing the form below and returning it by email or post? 
 
As this is a request from a nonprofit publisher for a research and educational audience, we hope you will 
consider granting permission gratis. We will ensure that an appropriate credit line identifies you as the 
original publisher; if you would like to specify the language of the credit line, please indicate so in the 
space provided below. 
 
 
Permission granted to use the material requested above. 
 
Gratis: ___   Permission fee: ____ 
 
 
 
Publisher/Permissions Signature     Date 
 
 
Name (please print)       Position 
 
The following credit line is required: _____________________________________________________________ 


